Print Function

When using the print function, patience is of the essence as it takes time to load in all the
information from the consolidated application. Remember, be patient.

How to: Print the Whole Document

iplication was submitted on '5/31/2006 4:32:52 PM]|
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Step 2: Wait while the system loads
in all the application information. This may take a few minutes.
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Step 3: To print the application, click the print icon. (Notice you are viewing page 1 of 65
-
POM L /65 Main Repart # [100% %| BusiessOblacts
2006 - 2007 Consolidated Application
Willow Lake School District 12-3
Contact Information Page
McKinney-Vento Homeless (REQUIRED CONTACT)
Wary Ellen Reints Required Section Contact (B05) 525-5845  learniel @yahoo.com
Title I Part A (School Improvement} (REGUARED CONTACT)
Kevin Quimby Reguired Section Contact (605) 625-5945  kevin.quimby@kl 2.sd.us
Title I, Part A Alternative Contact (REQUIRED CONTACT)
Kevin Quimby Required Section Contact (605) 625-5845  kewinguimby@k! 2.sd.us
Title Il {(LEP and Immigrant) (REQUIRED CONTACT)
Barh Ulmer Reguired Section Contact (605) 625-5845  ulmerteddybear2000@&yahoo.c
General Narratives
Terri Cardrey Contact (605) 532-3454  terricordreyiE@kl 2.sd.us
Janet Denman Contact (605) 625-5845  JanetDenman@kl2.sd.us
Janet Denman Contact (605) 625-5845  JanetDenman@kl2.sd.us
Barh Ulmer Contact (605) 625-5845  ulmerteddybear2000@&yahoo.c
Needs Assessment
Terri Cardrey Contact (605) 532-3454  terricordreyiE@kl 2.sd.us
Janet Denman Contact (605) 625-5845  JanetDenman@kl2.sd.us
Janet Denman Contact (605) 625-5845  JanetDenman@kl2.sd.us
Barh Ulmer Contact (605) 625-5845  ulmerteddybear2000@&yahoo.c
Rural Education Achievement Proaram {REAP)
Terri Cardrey Contact (605) 532-3454  terricordreyiE@kl 2.sd.us
Janet Denman Contact (605) 625-5845  JanetDenman@kl2.sd.us
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Step 4: Select ‘All' and click ‘OK’ at the
bottom.
Step 5: Again be patient as the information
is being loaded into Acrobat Reader
as a pdf file.
. . . & http:/appstest.sd.goviapplications/de53egrantsfapplicat... [= |[B][X]
Step 6: Click the print icon. Notice PP P’op — ,, egrartsicppiica... WM
that this document is 65 pages | B = @ #  {)/I» st ol Adobe Reader 7.0
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How to: Print Specific Sections

n was subrnitted on '5/31/2006 4:32:52 PM]

Step 1: Click ‘Print’ by the

1fi 1 Grant Status
specific section to be
. - 2007 Consolidated Application
printed.
General
| General Marratives
| Meeds Assessment Print
REAP
#| Rural Education Achievernent Program (REAP) Erint
Title I - Part A
Title I, Part & (Improving The Academic Achievement Of The B s mitted] o
| Disad;antaged) Frint
#l THIA T Reek & SO aknal Calankiand I @b reitbad | Co
. r ML /11 Main Report # [100% ¥| susinessoplents
Step 2: Notice the number _
p K H-Willow Lake Scho 2006 onsolidated Application
of pages is less, 77 Lake School Distict 123
however the contact _
. . Contact Information Page
information page ,
. / McKinney-Vento Homeless (REQUIRED CONTACT)
appears in all the Mary Ellen Reints Required Section Contact (805 625-5945  leamied @yahnn cam
Title I Part A (School Improvement) (REQUIRED CONTACT}
dOCU ments to be Kevin Quirnby Reguired Section Contact  (605) 625-50845  kevin.guimby@kI 2.5d us
- II Title I, Part A Alternative Contact (REQUNRED CONTACT)
pri nted. Follow Kevin Quirmky Required Section Contact  (80%) 625-5945  kevin.quimbygkl Z.sd us
Title W {LEP and Immigrant) (REQUHRED CONTACT)
Steps 3 7 from Barb Ulmer Required Section Contact (B05) 625-5345  ulmerteddybear2000@yahoo.c
General Narratives
above ) Terri Cordrey Contact (B05) 532-3454  terri.cordrev@kl 2.5d.us
JanetDenman Cantact (605) 625-5845  JanetDenman@kl2.sd.us
Janet Denman Contact (B0 G25-5945  JanetDenman@kl Z.sd.us
Barb Ulmer Cantact (505) 625-5845  ulmerteddybear2000@yahoo.c
Needs Assessment
Terri Cordrey Contact (605) 532-3454  terri.cordrevi@k! 2.5d.us
Janet Denman Contact (B0 G25-5945  JanetDenman@kl Z.sd.us
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Print Function Features -- (Definitions of each number under the picture)

1 - Export icon: Exports the report into another
format -- use the drop down box to choose

the desired format. See screen shot to the | s Fie Format
. . Acobe Acrobat (PDF)
a Copy Of your appl|Cat|0n.) Micorozoﬂclgccel 97-2000 (KL=
f: Microsoft Excel 97-2000 - Data Only (XLS)
. . . . . . - microzoft Word (RTF)
2 - Print icon: See above for directions in using " Microsaft Word - Editable (RTF)
thlS icon 1 Page Range: Rich Text Format (RTF)
) @Pages:
3 - Show/Hide Group Tree icon: Removes or j Fea: |k Tor I
retrieves the information in the left hand 1
box of the web form. i |
. . . O Cancel
4 - First, Previous, Next, Last arrow icons: Tool
to maneuver through the document. LIRS STt T T ANMETT T AT S THTTR T ATE TTTTTITT TTTATTR =

5 - Page number: Indicates which page is being viewed.

6 - Number of pages: Indicats the number of pages in the document.
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M
|ﬁ§| f | P M1 /65 Main Report » M [100% v| BusinessOblects
- Willow Lake Scho 2006 - 2007 Consolidated Application | 13 14
12 Willowr Lake School District 12-3] 15
16 Contact Information Page 17
McKinney-Verto Homeless (REQUIRED CONTACT)
Mary Ellen Reints Required Section Contact (G05) G25-5945  |earhiel@yvahoo.com
Title I, Part A {School Inprovement) (REQUIRED CONTACT)
Kewin Quimby Required Section Contact (G05) B25-945  kewinguimby@Eakl 2 5d us
Title I, Part A Alternative Contact (REQUIRED CONTACT}
Kewin Cluimby Required Section Contact (G05) 625-5945  kevin.guimbygk!2.sd.us
Title I {LEP and mmigrant) (REQUIRED CONTACT)
Bark Ulmer Reqguired Section Contact (A& B25-9945  UlmerteddybearZ000@yahoo.c
General Narratives
Terri Cordrey 18 Contact (605) 532-3454  terricordrey@kl 2.5d.us
Janet Denman Cantact (G05) 625-5945  JanetDenman@kl 2 sd.us
Janet Denman Cantact (G05) B25-9945  JanetDenmanf@kl 2 sd.us
Barb Ulmer Contact (B05) 625-5945  ulmerteddyhear2000@yahoo.c
Needs Assessment
Terri Cordrey Contact (605) 532-3454  terricordreyi@kl 2.5d.us
Janet Denman Contact (A0&Y B25-5945  JanetDenman@kl 2.sd.us
Janet Denman Caontact (605) 525-5945  JanetDenmang@kl2.sd.us
Barb Ulmer Contact (605) 625-5345  ulmerteddybear2000@yahoo.c
Rural Education Achievement Program (REAP)
Terri Cordrey Cantact (G05) 532-3454  terdcordrey@kl 2.50.0s
Janet Denman Cantact (G05) B25-9945  JanetDenmanf@kl 2 sd.us
Janet Denman Contact (605) 625-5045  JanetDenmani@k! 2.5d.us
Rarh | llrmiar ™nntart FROAY RTA_ROAR nlrmantadrivhear?NNN&vahnn b

3 Export the Report - Microsoft Internet Explorer, ... E@@

7 - Report Menu: Drop down box shows the reports that have been created (see number 17 &

18)
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8 - Up Arrow: Not sure what this icon does

9 - Search Key Word box: Type in a key word to perform a search.

10 - Find button: After typing in a key word, use this button to search for the key word.
11 - Zoom icon: Increases or decreases size for viewing report information.

12 - Group tree: Plus and minus icons expand and minimize the section choices available in
the report

13 - Application Name: Indicates which application is being reported.
14 - Scroll bar: Scroll to see the bottom of the report page being viewed.
15 - District Name: Indicates which district the report is about.

16 - Expanding and Decreasing Bar: Bar allows for expanding and decreasing the Group
Tree section. Click, hold and drag the bar to expand or decrease the viewing area.

17 - Hot Link: Click the name to create a report specific to that information. Example, click on
contact information and a mini report will be created for printing purposes with the
contact information.

18 - Hot Link:
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